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[Your Company Name]
Collection Notice

This notification statement has been sent to you in accordance with the requirements of the Privacy Act 1988 (Cth) (Act) and the Australian Privacy Principles (APPs).

Personal information 
[Your Company name] (Company) collects personal information such as your name, address, contact details, date of birth, identification details and any employment details to fulfil its employment obligations to you or to provide you with employment services such as determining your suitability for an advertised position or anticipated job vacancy.  

If you are successful in applying for an advertised position and become an employee, the information we have collected about you during the recruitment process will form part of your employee record. The handling of employee records in relation to current and former employment relationships by an employer, or its agent, is exempt under the Act and APPs, so the access rights mentioned below generally do not apply. 

We will treat any information that you give us as confidential information.  We will not store any health information without your prior consent.

Purpose
The primary purpose for collecting and storing your personal information is to provide the Company with a more streamlined and efficient way of storing data, making it easier to fulfil the Company’s obligations to you.

Limited third parties will have access to such personal information and data, such as our outsourced service providers and any person as required or permitted by law. One example of this is our use of a third party product called F3P (F3P System) provided by Australian Business Consulting & Solutions being a division of the NSW Business Chamber Limited ABN 63 000 014 504 (ABCS). Whilst using the F3P System we enter and save your personal information into the F3P System to assist with us meeting our obligations and providing you with our services. 

By providing us with any personal information, you acknowledge and consent to ABCS accessing and storing your personal information.

Access to the personal information we store on HR Advance

Where your personal information has been entered into the F3P System, ABCS will have collected your personal information. 

[bookmark: _GoBack]ABCS will manage your personal information in accordance with its privacy policy available on its website at http://f3P.com.au/privacy.

ABCS uses, discloses, stores and otherwise manages such personal information in accordance with its privacy policy, which requires that any such use and disclosure must only be in accordance with the purposes for which such personal information was collected in order to carry out its functions and activities.  As ABCS collect such information to provide a storage service to us as a F3P System user, ABCS will ensure that it does not otherwise use or disclose such personal information collected in a way that does not comply with this purpose.  The personal information will not be used or shared by anyone other than the Company’s F3P System user who uploaded the details or the Company’s master user of the F3P System and subscription. 

ABCS will destroy all such personal information collected once the Company discontinues using the F3P System and service.

Complaints

Our Privacy policy contains information on how you can request access to or correction of your personal information, or how to complain if you believe we have breached the APPs.

Privacy Policy
You can find a copy of our Privacy Policy at [insert link to your Privacy Policy].

Contact us
If you have any questions about privacy, you can contact [name of contact] by email at [email] or by telephone on [number].
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